
S:\Highway\Misc\ROW\Work in ROW Permit.doc 

Clearwater County 
Application and Permit 

To Do Work Within Highway Right of Way 
 

Applicant’s Name: _______________________________Date of Application ____________________  
Applicant’s Address: _____________________________ Phone Number: (   )____________________ 
City, State, Zip Code: _________________________________________ 
Project Location: _____________________________________________  
Project Address: ________________________________ County Road Number: __________________ 
No. _____ Range ______ Section ______ Township: ___________________________ 
  
Department Use Only: 
Permit Number: ___________    Expiration Date ____________  Issue Date _____________ 
 

Notice of Permit Fee 
A $300 deposit must be paid at the time of application.  The $300 deposit will be refunded at time of completion of the project if it 
meets the specifications provided.  The landowner is responsible for conducting all the work and providing all materials, with no 
expense to the County.  The deposit will be retained as liquidated damages if the work is not in compliance with the special 
provisions. 
 
I have read and accept notice: _________ 
                                                  Initial 

Notice of Acceptance of 
Special Provisions 

In making application to the County Highway Dept. for the permit to do work in the right of way of County roads, as the applicant, I 
agree to accept the special provisions required of me by the County Highway Dept.  These provisions are provided to me upon receipt 
of my permit.  They are intended to assure that the construction of the project is completed in a safe and workman-like manner, and to 
minimize impacts to traffic flow and the environment. 
 
I have read and accept notice: ________ 
                                                    Initial 

Notice of Other Permits 
The permit you are applying for is only for permission to conduct a project within the highway right of way.  Other regulatory 
authority may apply in the areas of wetlands, stormwater runoff, or watershed issues.  It is your responsibility to comply with these 
regulations.  Our site inspector will issue an opinion, but this does not relieve you of any responsibility.  No permit will be issued until 
the wetlands, stormwater runoff, or Watershed District permits or exceptions have been obtained and furnished for inspection.  The 
landowner is responsible for utility notification.  Call Gopher State One Call prior to excavation at 1-800-252-1166. 
 
I have read and accept notice: _______ 
                                                  Initial 
Please describe your project and attach a drawing or sketch showing your property lines and your project location:  
___________________________________________________________________________________________________________ 
___________________________________________________________________________________________________________ 
___________________________________________________________________________________________________________ 
___________________________________________________________________________________________________________ 
 ____ Install New Culvert        ____ Install Larger Culvert         ____ Lower  Culvert          _____ Ditching         _____ Clean Ditch 
 
 ____ Install Approach        ____ Replace Culvert        ____ Extend Culvert   _____ Subdivide Parcel 
 
Estimated starting date? ________________     Estimated completion date? _______________ 
Work to be performed by? ________________________________________________________________________ 
Permits are pending for? _________________________________________________________________________ 
 
I, we, the undersigned, herewith accept the terms and conditions of the permit and any special provisions thereto, of the Clearwater 
County Highway Department, and agree to fully comply therewith the satisfaction of the Clearwater County Highway Department. 
 
Date: ____________  Applicant’s Signature: _______________________________ 
   
 

APPLICANT TO COMPLETE 1ST PAGE ONLY 
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Summary of Policy: 
 
1. Any work within the right-of-way of a county road will be permitted through the office of the County Engineer.  A 

$300 deposit is required to work in the right-of-way.  Upon satisfactory completion of the work to County 
Specifications the deposit will be returned. 

 
2. The Landowner shall plainly mark the location of the intended project so that County personnel may inspect the site.  

The exact location of new approach may be restricted in accordance with design and access management guidelines. 
 
3. The Landowner is responsible for obtaining all permits from other agencies including but not limited to wetland, U.S. 

Army Corps of Engineers, MN Department of Natural Resources, and Wetland permits.  If requested the Landowner 
must provide a copy of all permits to the County prior to start of the project. 

 
4. The County will provide culvert materials (including delivery) at no cost to the Landowner for one approach to each 

parcel of land.  The landowner shall construct the approach at their cost.   
 
5. County road ditches are designed to maintain water off the road surface and not necessarily to drain adjacent lands.  It 

is the policy of the County to not clean road ditches unless it is necessary to provide adequate drainage for the 
roadway.  Landowners may obtain a permit to clean road ditches at their cost.  The ditch may be cleaned to the 
originally constructed depth and side slopes.  Modifications to the originally constructed ditch will require a plan and 
approval from the County Engineer and other agencies. 

__________________________________________________________________________________________ 
SPECIAL PROVISIONS AND PERMIT APPROVAL: 
 
 Special Provisions: 
1. No work shall start until such time as the proposed work area has been inspected, surveyed, a grade line established, 

culverts sized, easements obtained, utilities notified, other permits obtained, and a plan developed, as necessary. 
2. All work must be done as shown on an attached plan, or as stated herein. 
3. All material excavated must be disposed outside of the County right of way. 
4. All work must be done in a workman-like manner. 
5. The landowner is responsible for conducting the work and providing all materials, without any expense to the County, 

except as noted.  All portions of the roadway impacted by the applicant shall be returned to the original state of the 
road unless otherwise modified in these special provisions. 

6. Other affected landowners and other regulatory agencies, if any, shall be informed and their approval obtained by the 
applicant, and by signing an application for this permit, the applicant is certifying that he/she has complied with this 
requirement. 

7. The Clearwater County Highway Department shall be notified of the final completion of the work for approval. 
8. The construction of any roadway appurtenance (i.e., approach) shall be in compliance with the attached modified 

Mn/DOT standard Plate No. 9000C for roadway access and Clearwater County Access Management guidelines. 
9. A culvert ________ inch in diameter with aprons and ________ feet long shall be installed to convey drainage 

through the ditch. 
10. In accordance with County policy, the County ____ will ____ will not provide a culvert with aprons (including 

delivery and assembly) at the County’s expense. 
11. A traffic plan and traffic control is ______ is not _______ required. 
12. ______________________________________________________________________________________________

______________________________________________________________________________________________
______________________________________________________________________________________________ 
 

13. ______________________________________________________________________________________________ 
______________________________________________________________________________________________
______________________________________________________________________________________________ 

 
In consideration of their agreement to comply in all respects with the regulations of Clearwater County attached hereto, permission is 
hereby granted for the work to be done as described in this application, said work to be accomplished in accordance with the special 
provisions required herein. 
 
Authorized by:                                                       , County Engineer                  Dated:  
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Clearwater County Highway Department 
Site Inspection 

 
Inspector:  The applicant has applied for permission to do work, as described in enclosed, within the confines of the highway 
right of way along a County road.  While it is your main function to check for design standards, safety, drainage, and 
construction details, you are also requested to render an opinion on the wetlands, stormwater runoff, and watershed issues. 
 
Inspector: ____________________ Inspection Date: ___________  
 
Site Inspection Details: 
If the project involves modification to our road, does the applicant have a bond or certified check to guarantee 
performance? __________________ 
Are any easements required? _________________ 
Does the project require a detour and a traffic plan? ________________ 
Are any permits required? 
 _____ Corps of Engineers  _____ MN Dept. of Natural Resources 
 _____ Wetlands Conservation Act _____ MPCA, Stormwater drainage 
 _____ Watershed (Culvert modifications installations) 
Will the project require any additional right of way? _______________________________ 
Work was started on _____________ or will start on _____________ 
Work (was completed/will be completed) on? _________________ 
 

Inspector’s Recommendation 
 
Upon a site inspection and a review of the proposed project, I: 
 
_____Recommend permit approval                          _____Meets design and access management criteria  
                                                                                             (Approach location, sight distance, spacing, elevation, drainage, etc.)    
                                                   
_____Do not recommend approval                           _____Circle spacing standard; 500’ Rural Collector, 360’ City Collector,  
                                                                                              300’ Rural Local, 150’ City Local 
 
_____Recommend approval with special                 _____ Recommend obtaining copy of other agency permits: ________________  
          provisions                                                                    ___________________________________________________________ 
 
   Sketch: Comments or special provisions: 

__________________________________________
__________________________________________
__________________________________________
__________________________________________
__________________________________________
__________________________________________
__________________________________________
__________________________________________
__________________________________________
__________________________________________ 
 

If Landowner is responsible for culvert material, the cost of culvert material must be paid upfront. 
 
AMOUNT PAID______________        PAID ON ______________ 
 
AMOUNT OF REFUND ____________   DATE OF REFUND ____________ 
 
CULVERT COST _____________                         REASON IF REFUND IS LESS THAN $300  

                                                                         ________________________________________________________                  
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